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RESUME TEMPLATE

Resume Length
· You need to decide whether you'd like to prepare a 1-page or a 2-page resume. 
· The advantages of a 1-page resume:
· The business-school standard for resumes is 1 page. This is also the common business standard. 
· If you prepare a 2-page resume, some of the admission people may think that you don't know, or don't respect, the common standard. 
· You can probably save 1 to 2 hours of Aringo work if your resume is one page and not two pages long. 
· The advantages of a 2-page resume:
· Most of the MBA admission committees allow a 2-page resume.
· What information will you add to your resume if you use two pages instead of one? Will this information clearly increase your admission chances? 
If the answer is yes, a 2-page resume, although a bold move, will probably be better for your admission chances. 
· Some candidates like to start with a lot of information (2 or 3 pages) for data mining purposes, and later decide what/if/how to cut.

Resume Format
· Focus the position descriptions on achievements and leadership.  
· Try to keep each bullet point to one line in length, two maximum. 
· Your resume needs to be free of English spelling and grammar errors. 
· Each school's "ideal" resume format is somewhat different. If you are interested in just one school, and have the resume format that this school uses, use this format. Otherwise, use the format below.

 


























JOE ARINGO
Street, City 60311, Israel | +1-212-555-5555 |  joe@Aringo.com 


PROFESSIONAL EXPERIENCE

	Include all full-time and part-time paid positions you held after high school.
Emphasize the specific achievements rather than the responsibilities.
List leadership-oriented responsibilities if you have room. 
Start with the current position, and go backwards in time. 



[Current position]
Example:
ARINGO LTD., LIGHTING DIVISION 	Boston, MA
North America’s 5th-largest light-bulb distributor 	
Senior Finance Manager	August 2020-Present
· Manage team of 10
· Co-led $2.5 million re-financing; persuaded lender to extend period from 1 (previously signed) to 3 years
· Turned around the Industrial Bulbs Division, producing a 15% increase in margins over 14 months
Finance Manager	October 2018-August 2020
· Initiated and implemented three partnerships with producers in China and Hong Kong, resulting in 5% reduction in company's purchasing costs
· Developed unique marketing strategy, the Mobile Bulb Fair, resulting in 10% reduction in marketing costs while keeping sales figures intact

	List here your previous employers. Focus on achievements.




EDUCATION
Example:
THE ARINGO SCHOOL OF ECONOMICS, NEW YORK UNIVERSITY	New York, NY
Bachelor of Science in Economics	June 2008
· Graduated Magna Cum Laude (top 5% of class) 
· Highest GPA in class (2006/2007 academic year)
· Top 3% Annual Dean’s List (2005)
· Emphasis in monetary systems
· Awarded The Aringoo School scholarship for academic excellence
· 1 of 2 out of 200 elected Aringoo class representative to University Student Council
List additional degrees and academic coursework here


COMMUNITY ACTIVITIES
Skip this section if there is nothing to mention (hopefully there is!)

	List all non-paid volunteer, public, societal and community work starting after high school. 



Example:
THE VOCA CHILD SUPPORT ASSOCIATION  	New York, NY
Co-founder, Chief Financial Officer 	August 2007-July 2009
· Recruited 45 volunteers, serving 360 children, within 20 months



ADDITIONAL INFORMATION
· Languages: English (native), Spanish (intermediate)
· Independent consultant, Poly Pole Inc., a medical equipment manufacturer (2007)
· Member, Board of Directors, Voci Advertising Inc. (2006-Present)
· Licenses: Certified Public Accountant (08/2008)	
· Interests: Basketball, skydiving 
· Travel: Have visited 20 countries including backpacking through China, Japan, Angola and Guatemala 




To send your resume to your ARINGO consultant: 
1. Take off all the ARINGO references
2. Please click "File" -> "Save As" to save this file on your hard drive. 
3. Send it to your consultant by email at least 2 days prior to the introduction meeting. 
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